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Position Title City, State Length Stipend
Purchasing & Logistics Intern East Windsor, NJ 1274 $38,000/ Year

Job Descriptions

- Arrange and manage inbound and outbound shipments.

- Coordinate initiatives regarding logistics, order cancellations, discontinued items, acceptable substitutes, and delivery date revisions.
- Review and provide inventory inquiries and confirm with sales that all information is correct and complete.

- Works collaboratively with supply chain management team on various administrative processes.

- To communicate with other branch offices on a daily basis and follow up with open inbound and outbound logistics.

- Follow-up with warehouse to ensure all shipment requirements and customer specifications are met.

- Follow-up with warehouse to ensure all tracking information is submitted and communicated to all appropriate parties.
- Work on documentation related to shipment.

- Be responsible to keep records related to logistics.

- Costing & scheduling of LTL & parcel shipments for applicable accounts.

- Trouble-shoot shipment issues and follow-up / dispute any consequential charge-backs.

- Assist Sales team with the organization of sales orders and communicate with proper channels and etc.
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Benefits Information
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Company & City Information
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ICCE Korea - Tommy Lee &#%&'H / Email : tommy@iccekorea.com,
M3} 02-335-7755/ 717t 5 : iccekorea / www.iccekorea.com
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