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Position Title City, State Length Stipend
Sales Support Team Intern Paramount, CA 12 74 $17.00 / Hour

Job Descriptions / Academic Background

- Prepare and process purchase orders by verifying inventory status, price, and discounts through buyer’s EDI systems and follow up via email,
phone calls, or online

- Input sales orders into our ERP system

- Arrange pickup, delivery schedule or drop trailers with carriers

- Organize, follow up on, and track the movement of products from order to delivery through order confirmations, bills of lading, packing slips,
and invoices -coordinate tracking info, ship dates, ETA's

- Coordinate with warehouse team to ensure order detail is available
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Company & City Information
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