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1) Select the login button
2) Log in by entering the submitter's 1D (library account ID — student number or school number) and password.

3) Subscribers who are new to the dCollection system should authenticate them by clicking on the "Submit Log—in
Authentication" icon on the login page.

4) Submissioners who have completed certification begin su%mitting by selecting the Submit Data menu.
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1) A list of available collections appears.

2) After selecting the target you want to submit, select the "Submit Data" button to proceed
to the Submission screen for your thesis.

3) If there is only one target to submit, you will go directly to the data submission screen
without selecting a collection.
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1) The submitter information verification step checks the submitter's basic information (1D,

name, affiliated organization, status) and the submitter's contact information (telephone,
mobile communication number, mail address).

2) If there is a change in contact information, please modify the submitter's contact
information.

% This information will only be used by the library administrator to make contact with the
paper you submitted.

3) Click the Next Step button to enter the meta information screen.
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1) In the entering meta information step, you enter bibliographic information for the paper.

2) = Items marked are required and must be entered.

3) You can enter multiple items for the display.

When you select Show, an item is added so that you can enter additional items.

4) When entering abstract/summary, be sure to select the appropriate language and enter abstract/

summary. Typically, you can copy and paste the abstract/summary of the paper.

5) For Table of Contents Input, enter the table of contents of the paper. Generally, you can copy and

paste the table of contents of the paper.

6) You can add or subtract the value of the item through the button. You can enter numbers directly

for the year of publication and the year of your degree (4 digits)
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1) In the Copyright Consent phase, choose whether to accept the copyright of the submitted paper

1-1) If you agree, the submitted paper will be converted into a PDF file and served to the general

user. You can specify the start date of the original text service for reasons such as patent application
The start date of the original text service is at least one month later
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1-2) If you do not agree, the submitted paper will not be available to the general public. However, if
you do not agree, you must clarify the reason. You can specify a date within the jurisdiction and start

from at least one month later.
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2) The license (CCL) settings set content such as non-profit, prohibition of change, and
permission to change the same conditions.
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As one of the moral rights of copyright under the Copyright Act, it means exercising the right to express his real
name or alias in the original work or copies of the work or in the publication of the work. Therefore, users must
indicate the author in order to use the work.
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This means that the use of the work is limited to non—profit use. Of course, even if the copyright holder attaches
these non—profit conditions to his work, the copyright holder can use this work for profit separately.

Therefore, users who want to use for profit can be allowed to use it at a cost in a separate contract.
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This means not only creating a new secondary work using the work, but also simply changing the content, format,
etc. of the work that does not reach the creation of the new work.

@ SUXZHHFGSIE - NH2S 0|8 2X MEH2S HHS 5i=olT O 2XE HE20 U6loe NS =S
2Ast LHE2 ol AE HZSH0 0F 8tCh= 201 LICt.

This means that the creation of a secondary work using the work must be allowed, but the license with the same
content as the original work must be applied to the secondary work
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1) In the original text registration stage, the original text of the submitted paper is registered.

2) First, select the original text type.

( % The original text type that can be selected may vary depending on the value set by the administrator.)

@ EXM(hwp,doc,PDF &) : OlcHOtet2, OI0IAZATE & . M. AUOIE S PN 2AHII|Z =Y & F20/U
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Hanguel, Microsoft Word, Excel, PowerPoint, etc The original text created by the document editor or a PDF file (For documents,
multiple files can be registered)

@ HE|O|C|O] : avi, mp3, mp4 S22 SY4A L S< Mol AR
For videos and sound source files such as avi, mp3, mp4, etc

@ URL: 330l URLzZ Ha38H= &%
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If it is difficult to submit online due to the large size of the original file (100MB or more), if you want to submit the original file
directly (CD or diskette), or if you want to submit it in the form of a booklet
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3) For general documents, you can register multiple files. When registering multiple files, you must register them in the order
of the documents.

4) The Bookmark Start page requires you to enter the physical page (page numbered in Arabic numerals) from which the

actual body begins, except for the cover, table of contents, etc.
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= @ In the figure on the left, starting with "1. Introduction", the text is

numbered in Arabic numerals, so the starting page is "3".
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5) The table of contents (bookmark) input is basically the same as the table of contents input in the meta

information input step.

However, please make sure to delete the dots between each item in the table of contents and the page.

ex) 1.1 ~ Research Background “and “ 2 = 1.1 “ Research Background ~ 2

And if you have a hierarchical structure, you have to indent one step at a time as you go to the lower level.

| 2ap@zm) oj2)x7]

FAzmmy| | gmzus))

By 1 A2
R RN LR
SRR BT
By 3 HEea
SR 3.1 e BTAE

HH
=

L N Y

=

6) DICIEDIE M= s SIH(AMZT) Ol2IEI10F 222 MSELICH

(s

6) When you select Preview, the entered table of contents (bookmark) preview is pop—up.
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7) If you select Upload Multimedia Files, a pop—up window will appear where you can register multimedia. You can
register videos and music files such as avi, mp3, mp4, and only one case can be registered. When the upload is

complete, the registration is completed only by clicking the Registration Complete button.
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8) Once the file upload is complete and you select Confirm Submission, the submission is complete and you will

proceed to the Confirm Submission step, where you can check the input information.
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1) In the submission confirmation stage, it is checked that the submitted thesis information
(meta information, copyright consent, original text information, etc.) has been properly
registered.

2) The information entered can only be modified if the status of the submission approval is not

approved.
( % Depending on the value set by the administrator, automatic approval may not be possible
when submission is completed.)

3) Select the "Done" button when you have finished checking and modifying the thesis
information.
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1) In the submission details inquiry, you can check the details of the submitted paper, modify the detailed information of the
submitted paper, and check the situation handled by the manager.

2) Approval status

Unapproved: The submitted paper has not been approved by the administrator.

Approval: The submitted paper has been approved by the administrator.

Upon approval by the administrator, an approval notice will be sent to the submitter. The submitter can check the approval notice

on "Personal Notice" and print a copyright agreement and a confirmation of submission on the detailed screen of the approval

notice.

3) =24
O & 8 : =2 ME0 F4XCZ 22X Y2 ZRYLL. &MstHCzZ 08 = HES2AEE HEGNR.

Unfinished: Your thesis submission has not been completed normally. Please go to the details screen and select Complete
Submission.

=EHE MW =29 ME0 242 AL, 22X S0 A A LICH

O

Prior to submission of thesis: The thesis submission has been completed, but it is in the state before the administrator approves it.

EEHE MR : M= =22 22Xt H2lS0 ASLICH
Paper submission accepted: The submitted paper is being processed by the administrator.
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Paper Submission Processed: Submitted papers are in the pre—service stage after administrator verification. In service: The
submitted paper is in service. You can check the paper through a search.

o —Td =

MHE : BrEE =22 WAHS 228 2LALICL
Re—submission: This is the case when the returned paper has been re—submitted.

o b =20

H & . EX AR 2 s 22IXH0 2ol =20] SrEsE ZR2ULICH HUABX A BHSAIRE 0150 MEWS XA a2
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Return : This is the case when the paper has been returned by the manager for a specific reason. Please check the reason for
return on the personal notice and go to the detailed screen of the return paper in the submission details inquiry to correct the

contents and resubmit it.
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1) In a private notice, you can check the notice mail sent by the

administrator to the

submitter.
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2) SUEX : MEs =22 2AeIXIt sele & 22 MEXUA 52 Kool g&E U
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2) Notification of approval: If the submitted paper has been approved by the administrator, an
approval notification email will be sent to the submitter. You can print "Copyrights Consent"

and "Submission Confirmation" on the detailed screen of the notification of approval.

3) BHS2X : HES =20 2HMEO0l Y0 22X =22 BrEst F2 HEX0A UJ%%XIIHIO'OI 2 =& LICH
HEXte et 28E A2 "HESUHS X3 = "N SX"HM &5t ZME S HZ0tH HH =30 0F & LICt.
3) Return Notice: If there is a problem with the submitted paper and the manager returns the paper, a return
notice mail will be sent to the submitter.

The submitter must check the matters related to the return in "Submission Details Inquiry" or "Personal Notice"
and resubmit the problem.
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