2020 Check List for Application Documents
(2020학년도 후기 지원자 제출서류 체크리스트)
※접수방법: □ Visit (방문)  □ Domestic mail (국내우편)   □ International mail (해외우편)
1) Name (이름) (family/last name)                      (given/first name)                            
한글 이름:                         
2) Country of Origin(국적):                         Residence (거주지) : □ Korea (국내)   □ Abroad (해외)
3) Desired Department for Study (지원 학과):                   
4) Degree Program Entering (지원 과정):  □ Master’s  □ Doctoral  □Combined 
5) Korean Language Proficiency Score (if any) (한국어능력): □ TOPIK:         급
English Language Test/Proficiency Certificates (영어능력): □              
(TOEFL 530 / CBT 197 / IBT 71 / IELTS 5.5/ TEPS 600)

(*Please tick (√) in the appropriate box, and attach all the required documents in the order listed.)
	Application Documents
	Submission
(Y/N)
	Remarks

	Check List
	Yes
	No
	

	1. Application Form (Attachment #1) 입학원서 (붙임1)
	
	
	

	2. Official (Prospective) Graduation Certificates from 
undergraduate institution
대학교 졸업(예정)증명서
* 영사확인 / 아포스티유 / 중국교육부 학력(학위인증보고서 
(해외 대학 졸업자)
	
	
	( You must be verified by the 
Korean Embassy or Apostille Verified.
- Applicants who graduated from a Chinese 
university should submit

1. Graduation (www.chsi.com.cn) or 

Degree (www.cdgdc.edu.cn) Certificates of 
China Higher-education Student Information

2. Graduation certificate

3. Degree certificate
( Prospective graduates should submit an official 

prospective graduation certificate verified by 

the Korean Embassy.
( Documents not in English or Korean must be 

translated into a complete English or Korean 

authenticated by the issuing institution or 
notarized by a notary’s office.

	3. Official (Prospective) Graduation Certificates from 
graduate institution
대학원 졸업(예정)증명서 

* 영사확인 / 아포스티유 / 중국교육부 학력(학위인증보고서 
(해외 대학원 졸업자)
	
	
	

	4. Official Transcripts from undergraduate institution 
대학교 성적증명서 
* 영사확인 / 아포스티유 / 중국교육부 학력(학위인증보고서 
(해외 대학 졸업자)
	
	
	

	5. Official Transcripts from graduate institution
대학원 성적증명서 
* 영사확인 / 아포스티유 / 중국교육부 학력(학위인증보고서 
(해외 대학 졸업자)
	
	
	

	6. English Language Test/Proficiency Certificates
언어능력 증빙서류 
TOEFL 530 / CBT 197 / IBT 71 / IELTS 5.5/ TEPS 600
*(No need to submit who use in English for official language 
in their country)
	
	
	

	7. Self- Introduction (Attachment #2) 자기소개서(붙임2) 
	
	
	

	8. Study Plan (Attachment #3) 학업계획서(붙임3) 
	
	
	

	9. Awards or Published papers, if available 
상장 및 연구실적(해당자에 한함) 
	
	
	

	10. A copy of passport (People who already live in Korea
have to submit the copy of alien card)   여권사본 
(이미 한국에 체류중일 경우 외국인등록증 사본 제출) 
	
	
	

	11. Documents that certify the applicant’s and the applicant’s 
parents’ citizenship and relationship 
(foster parent, adopted parent, step-parent, etc.)
본인과 부(모의 국적 및 가족관계증명서 
(중국국적 지원자 : 본인 및 가족 신분증, 호구부, 
가족관계증명서) 
	
	
	

	12. Signed Consent form (Attachment #4) 
학력조회동의서(붙임4) 
	
	
	

	13. Information Collection and Use Agreement 
(Attachment #5) 
개인정보 수집∙이용 동의서(붙임5) 
	
	
	

	14. Applicant's VOD (Verification of Deposit) indicating 
more than $20,000 USD in the bank  
본인의 예금잔고증명서 원본(US $20,000 이상) 
	
	
	

	Please fill out entry form correctly (모든 항목은 정확하게 기재하시오)
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Graduate School of Sahmyook University
2020 Fall semester Application Form
Graduate School Admission
2020학년도 후기 지원자 대학원 입학원서 (외국인)
	Course
(mark with ✓)과 정
	□ Master’s / □ Ph.D.
/ □ Combined
	Number
수험번호
	
	Photo
3.5cm × 4.5cm

사 진


	Department지원학과
	
	

	Major전 공
	                                            * (Do not fill in if ‘Major’ field in the guideline is empty)
                                           전공명이 없는 경우 기재 생략                                   
	

	Name성 명
English영문
	
	한글
Korean
	                   
	

	Alien Registration No.
외국인등록번호
	           -
	Gender
성별
	□ male
□ female
	Date of Birth
생년월일
	

	Passport No.
여권번호
	
	Visa status
체류자격
	                
	Expiration
 date of Visa 체류 만료일
	

	Current Address
현 주 소
	
	Nationality
국적
	Korean residents abroad (Yes / No) 

	English
exam score
영어 성적
	TOEFL

:             
	IELTS
:             
	TEPS

:             
	 other (기타)

:              
	e-mail
이메일
	

	
	
	
	
	
	Phone
Number
연락처
	Home자택
	

	TOPIK Grade
TOPIK 급수
	           급
	TOPIK Test Date TOPIK 시험일자
	       년     월      일
	
	
	

	
	
	
	
	
	Office직장
	

	Current Employment
직장명
	
	Department
부서
	
	Code
직업코드
	
	Mobile
휴대폰
	

	Academic Career (Please fill in from Bachelor’s degree onwards)학력 

	Period
기간
	Name of Univ.
학 교 명
	Country
해당국가
	Academic Major
전공분야
	Date of Graduation
졸업일자
	Credit
이수학점
	G.P.A
성적
	Score
백분율

	~
	
	
	
	
	   
	
	    /100

	
	
	
	
	
	
	
	    /100

	
	
	
	
	
	
	
	    /100

	(Title of graduation dissertation, if available)
최종학위논문제목
	
	

	Work
Experience
경 력
	(From)년   월부터
(To) 년   월 까지
	

	
	(From) 년   월부터
(To) 년   월 까지
	

	I am applying for the Graduate School of Sahmyook University with the submission of all the required documents.
본인은 삼육대학교 대학원에 입학하고자 소정의 서류를 갖추어 지원합니다.
 year (년)           month (월)        day (일)
Applicant’s Name Printed (지원자):                               (Signature) (인) 
Graduate School of Sahmyook University



<Attachment 2>

Self-Introduction (자기소개서)
•Name (성 명) :                       (Signature)    / •Department :                            
                                             (날인)                    지원학과
• Course: □ Master / □ Ph.D □ Combined/ •Date :         Year      Month     Day
과    정         석사           박사                  작 성 일:                   년                 월                  일
	
	
	
	
	
	
	

	o Please print clearly in Korean or English (영어나 한국어로 작성된 문서를 출력하여 제출)
o 1. Your course of life, your view of life, study background, your hopes & wishes, etc. (성장과정, 가치관, 학업적 성취, 앞으로의 계획 등에 대하여 기술)
o 2. Any education and work experience in relation to your selected major (지원전공과 관련하여 받은 교육이나 경험에 대하여 기술)
o 3. Reason for study in Korea (대한민국에서 학업을 수행하려는 이유)
o 4. Important thesis, reports, patents, R&D achievements, awards and scholarship records, etc. (지원자의 논문, 보고서, 특허, 연구개발 성과, 수상, 장학금 수혜경력 등에 대해 기술.)

	

	


 ※ Do not change anything on this form.

 ※ Use the opposite side or attach additional pages, if necessary (부족한 지면은 뒷면(또는 별지)을 사용하여 작성.)
Graduate School of Sahmyook University
<Attachment 3>

Study Plan (학업계획서)
• Name :                            (Signature) • Department:                     
     성    명                                        (날인)    지원학과
• Course : □Masters / □Ph.D/ □Combined •Reporting Date:       Year    Month   Day
과    정        석사   /           박사                        작 성 일:                       년           월           일
	Desired major field
	

	Career experience
	

	Write a clear and detailed description of your study objectives/ research objectives.
	

	Your goal after graduation
	


· Please give your best honest answers. If you need, you can use the opposite side or attach additional pages. 
Graduate School of Sahmyook University
<Attachment 4>

 CONSENT FORM (학력조회동의서)
   By signing this form, I voluntarily give my permission for the verification of my degree information/enrollment and hereby authorize the Graduate School of Sahmyook University to perform this service.
	Name   
	
	:
	 
	 
	 

	 
	
	 
	Given   Name
	 
	Family   Name

	Date of Birth
	
	:
	 

	 
	
	 
	mm / dd / yyyy


· Applicants for Ph.D. should give information for contacting the graduate school graduated from 
   (박사과정 지원자는 졸업한 대학원 정보 기재.)
	구분
	Please write in English only (내용)

	 1. Family Name (성)
	

	 2. Given Name (이름)
	

	 3. Date of Birth (생년월일)
	

	 4. Date of Admission (입학일자)
	

	 5. Date of Graduation (졸업일자)
	

	 6. Major and Degree (전공 및 학위명)
	

	 7. University Name (최종졸업 대학명)
	

	 8. Address of Academic Affairs Office
    (졸업대학 학적담당부서 주소)
	

	 9. E-mail of Academic Affairs Office
    (졸업대학 학적담당부서 e메일 주소)
	

	10. Tel. of Academic Affairs Office
    (졸업대학 학적담당부서 전화번호)
	

	11. Fax. of Academic Affairs Office
    (졸업대학 학적담당부서 팩스번호)
	

	
(Signature)

	


	     
	    
	Graduate School, Sahmyook University
Hwarangro-815, Nowon-gu, Seoul 01795, Korea
E-mail: graduate@syu.ac.kr 
Tel. +82-2-3399-3010
Fax. +82-2-3399-3009



Graduate School of Sahmyook University
<Attachment 5>
Information Collection and Use Agreement
The graduate school of Sahmyook University collects and uses private information for the application and for creating the school register. Private information is provided as stated below, and necessary measures for prudent management of private information are being taken in accordance with the relevant legal regulations. 
1. Agreement on Collection and Usage of Private Information
- Usage of Information: Application for graduate school and creating the school register
- Provided Information: Personally Identifiable Information (Alien Registration Number or Resident Registration Number, Passport Number), Name, Date of Birth, Gender, Contact number, Cell phone number, Address, E-mail address, Academic background, Certificate, Language ability, Career, Family member, Visa status and expiration date of visa, Nationality, Self-Introduction, Study Plan
- Duration of Possession and Usage: Permanent
- Disadvantages from Non-concurrence: You can agree or disagree with the Information Collection and Use Agreement. In case of non-concurrence, you are not eligible for admission since provided information above is essential for application. 
	Do you agree with Agreement on Collection and Usage of Private Information?  □ Yes  □ No 


2. Agreement on Provision of Private Information
In relation to Article 36 of The Graduate School of Sahmyook University by law (insuring obligation of international students), private information is provided as stated below, and necessary measures for prudent management of private information are being taken in accordance with the relevant legal regulations.
- Provided to: Insurance Company
※ In case the contracting insurance company and the agency change, provision of information transfers to the changed insurance company and agency.
- Usage of Information: Insurance application (from admission to graduation)
- Provided Information: Name, Alien Registration Number, Date of Birth, gender, contact number, e-mail address, student ID or examinee’s number, bank account number
- Duration of Possession and Usage: Until the usage objective is satisfied and until the period stipulated in relevant legal regulations 
- Disadvantages from Non-concurrence: Ineligible for admission for not abiding Article 36 of Graduate School by law and unable to receive an insurance payment 
	Do you agree with Agreement on Provision of Private Information?  □ Yes  □ No


20    .       .       . 
Year      Month      Date 
Applicant:                           (인)
                          Name               Signature
Graduate School of Sahmyook University
